Adref Ltd

Notes for Candidates

Introduction

These notes are provided to help you complete the application form. Your application form will provide us with the information we will use in deciding whether or not to invite you for an interview. Shortlisting will be carried out by the selection panel who will relate the information that you provide to the duties outlined in the Job Description and the requirements set out in the Person Specification..

These notes are to assist applicants in completing various sections of the application form as fully as possible. It is essential that you complete ALL parts of the form in full. You may provide further information on extra sheets if necessary but a CV WILL  NOT BE ACCEPTED.

Education

Please provide all relevant information on your school education from 11 years old and any educational opportunities or courses you have undertaken since leaving school. These may include returning to college as an adult to take or retake GCSE’s or A levels; professional or vocational training courses; degree or bother higher education course.

Training

Please give details of any training you have received in your current or past employment or as a volunteer.

Employment 

Please give details of any time not accounted for by employment, education or training. This might be time spent as a volunteer, carer, bringing up a family or travelling.

Response to Person Specification and Job Description

Please answer this section fully. As well as wanting to know why you are applying for this post, we are particularly interested in the knowledge, skills and abilities you have gained from work and life experiences. For example you may have experience of the Benefits system through dealings with them for yourself, family or friends.

